LLearning Management System

FINDING FREE, ONLINE TRAINING IN THE LMS

Do you know that the LMS contains more than 3,000 EREE, online courses?
These courses are called “Skillsoft” courses that can also be used to obtain
Professional Development Units (PDUs). The TS87-L: Requesting PDU’s After
Completing a SkillSoft Course tip sheet show you how to request PDU’s. Take
a moment to see what the LMS has to offer!

This tip sheet provides instructions for registering and launching Skillsoft
courses.

To browse for free SkillSoft course on the LMS:
1. Log on to the LMS.

NOTE: For instructions about logging on, see the Log-On Instructions
(TS02-L) tip Sheet.

2. On the LMS home page, scroll down to the Catalog Search portlet.

Enter the course title, course ID, or offering ID in the search field. The LMS will search on each word or numeric ID separately. For
example, if Word 2010 is entered as the search criteria, all offerings with either word OR 2010 in the title, description, abstract, or
keywords will be returned. Use the Advanced Search to narrow your search criteria, or check the Exact Match if you know the exact
title of the course.

Category
Search In Learning Catalog - Search
\ [T] show exact matches anly
ting In Next Six Months = Locations Any Location -
Browse: Category Advanced Search |

3. Click the Category link in the lower left corner of the Catalog Search
portlet.

4. From the Browse the Catalog page, click the SkillSoft Online link
under the 3 - Online Training heading.
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5. From the next screen, browse the categories of free online courses to

6.

SkillSoft Online
categories——__|

locate a course of interest.

In the Register column of the Learning Offerings table, click the
Launch link.
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If you experience trouble with this process, please submit a ticket to HR
Systems Support (HRSS) at: http://intrahr.od.nih.gov/helpdeskform.htm
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